Application for Employment
Please read the following before filling out this application:

Equal opportunities

GSF Car Parts Ltd. is an equal opportunity employer. We do not discriminate on the basis of race, marital status, colour, religion, sex, disability or national origin.  No questions on this application form are intended to secure information to be used for such discrimination and the information you supply in this respect will not form part of the selection process.

Your application will be given every consideration, but its receipt does not imply that any candidate will be employed.

What we expect of our people:
· To understand that every GSF employee is an important member of our team and that everyone deserves the same level of respect.

· Be prepared to be judged individually by the quality and consistency of their effort, enthusiasm, honesty and results. 

· To accept that they are part of a company that recognises each individual as fundamental to its overall success.

· To treat customers and colleagues with courtesy and consideration to treat everyone fairly and be treated fairly.

· To be committed to high quality standards and customer satisfaction, working hard in a cooperative and collaborative environment.

· To grasp opportunities to develop and progress.

· To be prepared to offer suggestions and ideas.

	The position you are applying for:


	

	GSF branch name:


	

	Today’s date:


	


Personal Information

	Title:

(Mr/Miss/Mrs/Ms/Other)
	
	
	Are you legally entitled to work in the UK?
	

	Surname:


	
	
	National Insurance Number:
	

	First Name:


	
	
	Do you hold a current driving licence?
	

	Other Names:


	
	
	How many years have you held your licence? 
	

	Home telephone number:
	
	
	Number of Points on licence:
	

	Mobile telephone number:
	
	
	Details of points on licence:
	


	Full Postal Address:

Post code:
	

	Where did you hear about us? (e.g. GSF Website, Newspaper, Internet Search, Van Ad, Friend, Other)
	


Education

School

	School attended:

	

	Dates from/to:
	


Sixth Form College

	College attended:
	

	Dates from/to:
	


Further Education

	University/College attended:
	

	Dates from/to:
	


Qualifications gained

	Year
	Subject
	Level

(GCSE/A-level etc.)
	Grade achieved

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Other qualifications

(Please list here any other qualifications you have gained which you’d like us to know about, either through formal education or employment training)

	


Employment History

	From
	To
	Name & Address of Organisation

(Present Employer first)
	Position held and main duties and responsibilities
	Salary
	Reason for Leaving

	
	
	
	
	Start
	Finish
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	How much notice are you required to give?
	
	What is your salary expectation?
	


Leisure Interests / Hobbies

	


Other Skills and Experience

	What skills have you acquired that relate to the job for which you are applying?


	

	Please list memberships of professional organisation if applicable.


	


Is there any other information you want to add in support of your application?

	


References (Last two employers)

	Reference 1 

Name:

Company:

Address:

Tel No:
	Reference 2 

Name:

Company:

Address:

Tel No:


Declaration (Please read this carefully before signing this application)

1. I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered.

2. I agree that GSF Car Parts Ltd. reserves the right to require me to undergo a medical examination. (Should we require further information and wish to contact your doctor with a view to obtaining a medical record, the law requires us to inform you of our intention and obtain your permission prior to consulting your doctor). I agree that this information will be retained in my personnel file during employment and for up to 6 years thereafter and understand that information will be processed in accordance with the Data Protection Act.

3. I agree that should I be successful in this application, I will, if required, apply to the Criminal Records Bureau/Scottish Criminal Records Office for a basic disclosure. I understand that should I fail to do so, or should the disclosure not be to the satisfaction of the company, any offer of employment may be withdrawn or my employment terminated.

	Sign Name: 
	Date:


Please save your completed application form to your computer and attach it to our email application form or, alternatively post it to:

Human Resources, GSF Car Parts Ltd, Units 21-27, The Fort Industrial Park, Dunlop Way,

Birmingham. B35 7AR
If you are applying for a specific role, your application will be forwarded to the manager responsible for filling the vacancy you have applied for. It will also held for a period of six months from the end of the month in which you make your application to us, in a secure central recruitment database in case we need to recruit for a similar role in that period.

If you are making a speculative application, your application will be held for a period of six months from the end of the month in which you make your application to us, in a secure central recruitment database in order that we can consider your application for roles that may become available at your local GSF branch.

Your personal information will be used for recruitment purposes only. It will not be shared with third parties, or distributed internally other than with the manager responsible for filling a vacancy for which you are deemed suitable.

[image: image1.emf]GSFCAR PARTS











